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Index

A

Account Maintenance
Accounting
Accounting save
Accounts Receivable
Customer Information
beginning balance
browsing
city, state, and area code referencing
codes
correcting payments
credit limit
deleting a customer
industry and source codes
installing customer
looking up a customer by name
new number
overview
parts discounts
payments
service charges
tax table
terms
Direct mail
Reports
aged trial balance
listing
statements
Service charges
Accounts Receivable Detail Month End Instructions
backup system
balance A/R to invoices to G/L
compute service charges
print aged trial balance
Addt’l Programs
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8-14
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8-5
8-4
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B

Backup system
Bad keystroke
Balance Aging
Balance Files
Beginning Balance

C

Cancelling a Special Order

Charge Invoice to Customer Account

Chart of Accounts
Compatible Software

Complete Good Special Function Keys

Complete Goods
Create orders
Enter inventory
Inventory Field Descriptions
Locator
Manufacturer Division
function keys
Order Processing
create orders
receiving an order
receive backordered items
Reports
Utility Menu
Counter pad
Creating a Complete Goods Invoice
Trade-In Procedures
Customer Payments/Review
review closed invoices
review service orders

D

Date

Date Screen

Date Window
Date Change
Default Responses
Deleting a record
Direct Malil
Display Status
Dollar Values
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2-5,

2-4,

2-2
2-6
4-31
8-13
8-5

4-22, 4-23

4-10
8-17
10-7
4-16
6-1
6-6
6-6
6-3
6-13
6-5
6-5
6-6
6-6
6-10
6-12
6-13
6-14
5-19
4-11
4-14
4-30
4-31
4-31

2-10
2-10
2-10
8-14

5-8
8-14

2-7
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E

Eject Page
Elec Cash Drawer
Employee File
Employee Performance
ID
Setup
Shop rate
Employee Tracking
End Parts Month
Enter New Parts Inventory
Entering Dates

F

Field Editing

Field Input

File Maintenance
Forms/GL Linkage

G

General Ledger
Account file maintenance
Balance sheet
Chart of accounts
Detail transactions
Import batch file
Income statement
Period end closing
Post transactions
Print posting register
Trial balance

Help

December 2007

2-2

3-1
3-3
3-3

3-3
3-3
5-21
5-9
2-7

2-6
2-2

8-15
8-19
8-18
8-17
8-18
8-19
8-18
8-19
8-16
8-19
8-18
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Indicators Section
Internal Departments
Internal Sale
Inventory Reports
Inventory Control

Parts
deleting a record
entering new parts inventory
field descriptions
locator section
pricing section
season codes
starting over
statistics section
tracking Query Menu

Inventory Pad
Invoicing

J

Change printer

Charge Invoice to Customer Account
Complete Good Special Function Keys
Complete goods

Creating a Cash/Parts Invoice
Creating a Complete Goods Invoice
Elec Cash Drawer

Process only

Re-print, reverse, or clone

Reserved codes

Reversing a Cash/Parts Invoice
Ship-to setup

Justify code
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5-5

3-9
4-3,4-32
5-18

5-1

5-2

5-8

5-9
5-3,5-11

5-4

5-5

5-7

5-9

5-5
5-21
5-19

4-1

4-8
4-10
4-16
4-10

4-5
4-11

4-3
4-9,4-13

4-4

4-7
4-10, 4-19

4-8

5-11
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L

Layaway

Lease/Finance accounts
Process sale
Receiving payments
Setup

Level Pricing

Lightbar Menus

Load Price List

Locator section

Login screen

Lookup/Install Customer
Account Maintenance
Balance Aging
Customer Payments/Review
Review Closed/Saved Invoices
Review Parts Orders
Review Service Orders

M

Manufacturer Division
Margin

Markup

Menu Screen

Month End Steps

N

Non-Stock Items

O

Open Cash Drawer

Open orders

Operating Systems

Order Processing
Receiving an order

Other Functions

Overview
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4-24
3-4, 3-8
3-5
3-6
3-4
5-13
2-8
2-2

2-5

4-30
4-31
4-31
4-30
4-31
4-31
4-31

5-10
5-11
5-11
2-1
9-1

3-10

5-19
1-1
5-16
5-17
2-3
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P

Parts
Inventory Reports menu
counter pad
inventory pad
open orders
return pad
stock order
stock order to purchase order
Pricing Data Import
Parts Inventory Field Descriptions
Parts4Profit Detail Month End Instructions
Parts4Profit Inventory Management
Alternate entry methods
Deleting a record
Entering new parts inventory
Entry by item number
Manufacturer Division
accounting section
additional settings
default section
field descriptions
pricing section
Quantity breakdown examples
Return codes
Starting over
Passwords
Payments
Period Change
Period Ending Procedures
Month end checklist
Pick List Maintenance
Quic Parts Lookup
Point & Shoot Popup Windows
Point of Sale Reports
Point of Sale Menu
POS Setup
Price lists
Pricing Data Import
Pricing Section
Printing on a Special Service Order Form
Process only
Program Load
Purging/Removing Paid Invoices
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5-2

5-18
5-19
5-19
5-19
5-19
5-19
5-20
5-20
5-3

9-4

5-8
5-8

5-8

5-10
5-12
5-12
5-12
5-11
5-11
5-10
5-6

2-5
8-6
8-14
9-1
9-1
3-11
3-11
2-9
4-34

3-2
10-2, 10-5
5-20
5-5
4-30
4-9, 4-13
2-2
3-8
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Q
Quit 8-20
R
Re-boot system 2-2
Re-print, Reverse, or Clone 4-4, 4-43
Relative Movement 5-8
Removing Old/Paid Invoices from a Lease/Finance Account 3-8
Reserved codes 4-7
Return codes 5-6
Return items 4-7
Return pad 5-19
Reversing a Complete Good Invoice 4-19
Reversing a Parts Invoice 4-10
Review Closed/Saved Invoices 4-31
Review Layaway/Sold 4-31
Review Parts Orders 4-31
Review Service Orders 4-31
S
Safe shutdown 2-2
Saving Data 2-7
Season Codes 5-7
Service Labor 7-1
Service codes 7-2
status selections 7-3
Warranty accounts 7-4
Service charges 8-4,8-13
Service Code File 7-2
Service Order 4-3,4-25
Entering a new 4-26
Existing 4-28
Labor only 4-28
Printing a Service Order Form 4-30
Review 4-31
Setup Dialin Modem 2-4
Ship-to setup 4-8, 4-18
SH Rate (shop rate) 3-3
Single Key Input 2-6
Software Maintenance Plan 11-2
Coverage 11-2
Software Programs 1-2
Software Support Policy 11-1
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Special Order
Cancelling a Special Order
Procedure for Special Orders
Starting over
Starting P.O.S. Linker
Statements
Statistics Section
Status selections
Stmt/Inv Message
Stock Order
Stock Order to Purchase Order
Switching Channels
System Utilities

T

Telephone Consultation
Temporary customer
Time

Time Change

Tips & Techniques
Tracking Query Menu
Trade-In Procedures
Training

U

UPC Code
Update train area
Utility Menu

W

Warranty Accounts
Processing service orders under warranty
Receiving payments
Set-up

Work Orders
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4-22, 4-23
4-20

5-9

2-5
8-11

5-5

7-3

3-8
5-19
5-20
2-12
2-1~2-4

11-2
4-3

2-11
2-4

10-1
5-21
4-14

5-4
2-4
5-22

7-4
7-5
7-6
7-4

7-13~7-16
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